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('Win aw) 
srftrrj/nTt 

aft 21 amraft, 1994 

*rr. nr. fa. 104 (tr)%nr amfin, wfsfima, 

1993 (1963 W 38 ) ift UKT 132 19 Saum ( l) ^ STa 

afer urn 124 ffy Tram (1) am asm nfftnaf nr aata naif 
q??Fr -m?fr am «r*nq a<f *flr ^a afs^aar 
Iff JTW tfspa tf^ft 4 TT tT^'TT TT'T 7 ! ntfnrft (Wt^T* aHPft) 
fnftaa, 1994 nrr aaiftaa amft 5 1 

2 . TRT Wh 9<1 W ^ aanrfT mm 4 HTTST* 

nt arftar «dt a^rr 1 

[a>r, 4 . 'ft. hr.- 12012/221/93 'ft. ft. I] 

WffttT 'sftuft, affta 

aa aa'X* 'Rtt't nrfntft (Rt^TT ftpft) Wm, 1994 

aWT, aijrataa rara aforfaaa, 1993 (1993 nr 38 ) 
^t am 20 am aaa nfarraf nratftn amt 50; aa aamawaraia 
iht rarrft fa*a raftra fnfaaa arfmr wt fti 


am I 

1 . afbra -TT^T I 

1. rr fafaaaf nt an aa*jr aara naarrt (pfttjrc 'fvnfr ) 
fafnaa 1994 n$r arr^an 

i- (n) mj fftfaaa am aaarcat Rraaa anma atftatat 
$ ar^ ^fa 1 

2. aftaranU wftforol fr.aa an fnartf ft mm w>tfti« 
a $ >- 

(n) "^*t wfunrft” ft, «mft >mr nr firer aanjnin 
q«a frnr nfrmrfr imr sa tfatr ff tt 4 nrfafro ntft 
rH afamfr tffnao ft1 

(w) ''awfr” ft, R firfcrm % itthtt it Ttfprn$- ^n 4 t 
afnaa ft1 

(a) ''ana”, "sTEa^T”, ‘‘aarsatfr’' sfta: ‘‘fnaiariasr” it, «nft 
afnaa ft at a$ra?na «rra afafaaa, 1993 *t fana 
fti 

(a) “n<mfr” ft, %n 4 nrrt fti 

(t) "^'nrr. a 4 ” ft, iwtft 1 ft rtit^t ^rt. 3 j nr 

g 3 n>-tt t£t 4 arm aa ft 1 


541 GI/94 


( 1 ) 
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(to) -'fiRfhr toto” it, ## 1 it snr»r wto# wr# 3 1 tot 
*TRTf?r toout toto vftr&r t 1 


(w) ###’ ¥r, frowfirfrotf wfir# S ; -- 

(1) (TO# TOTO #T WWAr) TO TO# trow I 

(ii) <rm i 

(iii) <r n T?fw froro i 

(iv) »r?rfwrrf?r i 

(v) <#) 

(vi) Trnnn (fa-gro-tfm) 

(vii) to#to 
( viii) wfawifTOro 

(ix) fTOnroro 

(x) fHWTOWft 

(xi) ifWroft 

(xii) firotnTTr 
(xiii) ittpro 

(xiv) # *tc»t ywrwrft 

(xv) ipnfar 

(xvi) 9 f>r«T 
(xvii) fro-firarc 

(xvi ii) tex 

(xix) wftro wqw toI ww jf t<# pro warn tfirr, TOrromr 
*mr firtfro wi#r it *ftfirr to# *mr tto#tt i 

(it) "tosto aTtaror#" iT, tp v^r wf^ $, # ^ffisrrt^ 
jit fim *ri#r irtr, tottoTitto srernr vt irw# 
to# 3 TT f® ft to# # f-mr# if; fact sm jtxt 
stTfavn totto ififirnn to# TOro tfaTOr# i 

a. firwrc: 

(1) TOTO aft SPTOT srfifFfT pi, rr firf## ifj ## I, TO# 

II, to# III <#r ^oft IV it# TOlTOrfr# to! to# 
^nrorroTOl wm TtffroT wp ## ### $i 

(2) frowfafafll # 7 to# c#t# to# |i 

(i) #f wfaT *tmr $#roff if to# 5 1 

(ii) wfaf fwTOTOr#w TOTrof#TO «toto it f#r mror |i 

(iii) fae.jTn 1 

4. wtirrfw: 

(1) pro frofroinr TOrfVfim 2 % TOTO-firfroroTO (®) to 
ttrofaro tototot# *1 tow 'tit #c firwrro # tototot 
fa? #t st^to tiftfrx % ^ fro <?ro ## #7 
qft srttfift 1 

(2) <?to fafttt Tcf Sf i?to pfl *r< **##$1 

(3) pro fit## Hi ^ to# #tmt to#t c?ro ft #rtftr # tott 
®tt amt eft tfrofttw tototot# tot to# faffit «rf Sr mp 
STOTTOT ^T# tfft ft# # OTTl# I 


(4) to frofarro % wtpT wwrfr, twra # trr ttfro 

®ft, snjftr Tfftn toF tnt^wr vtf wtr 0 # w#, 

itxT w# tmr svnft % ftrt[ i?T 

trrwfr tw irt fnfri? w tmrar tnnfa^fH 

«jt W ®1 tot IxpTt it^x ^rrt^ift 1 

( 5 ) TO faffPPt % WTO to? TOwfi qrr W4r Iwrt 

w# #nl im wt Ti^t ifft W wyr to ttfrortrol 

* Jftfi 

(r) tqvijTf towrI tl wit tr? m; f# wt w^ift ^ wt; 
to# #nft frofro ^ wr* tow t w ^ fi 
wtftr % f#t it x^f # tthttot w# ^ 1 

( 7 ) WTTrfr # TO fW TOtft # JTTO r t# # WTTOt wt 
WT TOWr fttfro WIHTO, TOfiro WlpiT fTOtr ^ TOT AT 
TOT tpFT TO^rt % crt^r TOW W # I ##T TO W# TO, 

ffliftwro trrron «r, pw # 1 # # trrot ^ fair ®rf«mT 
stTO Jrrfk'Mfr IKT f# # w ffTOt t I 

5 . tpr Tfrolwft: 

»»r faftro % wro # wl to# wrt, wh ^ 1 

G. IvH?l # 7 Tf 7 TT : 

TOVTOT# # # TOW TO# TOr#W. 1 500 (t# t^lT ttw # 
WTTT JIM) it (tfte w# ## wrf#t I 

7 . TOWt i; f# «n#TW TO : 

Iroft ^ Itoi «rmw to to sto to Prfwrot % totto # 

tl'T'1'0 I W-i^i 1 <, jjtwi TOffplt I 

8. qroft TO tffVW'.'JI : 

TO frfwTO it wipt wnt «tfaro# irtr vyx ItotI w#to 
w;4to# # wwifTO #tpn; it q#t Prwfro to: #tt wrfp^ 1 
flriw to tow ttTOTOtr II *r w#r 1 1 

9. Iroft # TOmmt: 

1. to ftOtTO i; tnpr # irf inrift to 10 ttmw toRto 

fro# (ittwreT fr#ro) it w## tot i# wf#Ti 

2 . iroft tcrfitr # *t##, ^rjitfrofro irre ir tow# 

to #tw to ®5t wr it tot pi, artw ## 1 

3 In# xrflr # ft##, ftjTTmr Sww TtftrfwTOt 1943 to 

TOW <pRTW TtfHptTOT, 193 6, TOWt ##, % TOHlX TO 

BTOfror TOftroilTO ^ wrott it, wt TtfaPtrotl ^ tohetiwI 
% twttTt: #nr 1 

10 . Iw# ^ ; 

Srarf % T^-trow sfir to## to Pttot#— ttroftw tojUt tot 
Ptfwrot to tmwro-III ir fin fitl# ^ tottot ## TOf#t 1 

11. firfitrotl # wrero : 

w frofitrorl # wtsto to# it TOtf tfit^ tawm 5 # to,, to# 
TOTOTO if TOTTOt TO#, Wew 3m f#T WTOttT I 

12. firoror wh: totow : 

tot fiffinml it tthTto tr# fim wt tot frofiTTOtf tot tot# 

TO# % TO^r WTOt TO fitro# in TOT #TOTW if BTOftlW TOtf 
*n#r iftTfura frow fwr to# ? i 

to# fit; frow firfirrol % sttott firotr TOT +1C VlIVi ITT 

TOT## # TOt fTOfiTTOwI % #f# TOTTOHWf % W?W fiTOT TOT W# 
TOT TOT## TOFr TOWT ^1% I 



'Tra vr rt^m: «T»rr>jt7T)T 
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*<WM ' 3 TFT 

w’hpT % tm Jf tnpfV % fa™ wp^tt-tw 

1. w$wr ^rr : 

2. wqw wrt : 

*3. WiT[ Wfl 

4. fasPT Tutfag xtn. *t*itr»r 

5 . raw % fcrf'P lit tw : 

6. wrt** w % tm w <tr | iff ^fr <rtr, qfa Tt t m ^jr 

«rt WTT ; 

7. Jtw ft'rfe Tr fa fa : 

8. vfotfatr wi im fafa >ri fafa 

9 - far wfap: % ftp, it? fat «nm* | 
i o. fat 4\ upshot; fat 

it. «tcnfV vt 'fnsm't % faq irpinmr fWr *t far 
1 2. fat srt fa Vt fa far «pt »tpt 
i 3. snrtfa far wt $ far— 

(i) ^ farr. w if wrar faf stp-i fa *r, |, xfa. 

(ii) fair «T7 *t fa itfi tjftfn. nfa fat^T it gnsntift vr 

fa 11 


iptp’p—I 

(fafat 7 ^i) 


fafar ttt ^Fnwv.) 

(fat* «%) 


•sit trfaniT far tJt W- sftfa i 
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II 

RR RR 5 p: 'TOR iRTR RR RTfRfiW 
TORR, 

finfif : 

RRafira-ffiifir 

fma : wnrrffr fori*.*r mm rtr <rm . 

wrpt % fin cri^r Wi Rfi i 

#*«f: i. 

R. R. R. Rff. RaNlTf (nfiR tariff RR ) farfRaR 1993 % 6'gR 5TF1 UTRSTFR % fi-Rfr. tff 

*ran nrR mft.fngK ft fi^ 1 ! fRRRfirfim ntarifim iff *. 150 o/- (a. tani arf Rrsr) ti pff^n 

taroi * 07 . Rif Wcfr $1 





•tpt y 


Tjfif 


statas nanfftafr ft ftaa ftar ¥r anraf Rif jRnrmrf it. iso/- ft 10 mra mfiptf fiarRt^'.arf;; if iffi arc if 

Rnrfifr iff 'mRifi 1 


faRimWOT 


irm ft, 

fiw/wrw II ifir mprtn 

«T^ TTTJT hccW ^TRT 

III 

(fftfirmr 10 4 fin) 

ratfri tariff tarftarf ft ?reff ft w-rsttr ft fin Rrpffftftr 

1. fimarsawf/RRafiPf somf Rif taa fi-ro Rnm Riffm 

fft, imw ntffif ft! ifwjfl Rip: amt ana saif tarfaa ata ft 

RIWT fiRT RRf t nffi <ftaf frRTR if Wf RR^fii RT? ifTTST RRT 
| fWT JRTRTRiff ft firRlfftf Wf mfr I I 

2 . tap(t % tajf RRmTRTR ^TOT vM "ufr .t^PT .ta. 8 58 " ft 

fimT tarr mfm 1 taftf % TTJ-iRnw if afftara ftt ^fi? % nflfK 
«fk <ft r4 taraf taiftar mr rr ntanfi taia-fftjr ft ttw ^ it 
afira rtr^ 're iro fffir if RriRr ■Rff^i, i 

3 . tafRt Tfijft % fin fifRTRTKRRf/RRRfitR HRWf «pt fintrftR, 
ITT ft Rf«f ftWR «TTR II ft fen Rtr finfftar STTtf “ft’ if taST 
trfirarff ftf Raft sra amr-amr rt arff fin rtr rt% mrtafi 
% wrrh: ftaaT mfen t tarr tatanfr ftf ftf, ?t qr pifiR ^ fin 
firaro RRT RR fTRR-RRR RX *|R^ff Rff Rffif RnjRf RTfin 1 

4. affirm >fi jfiR % €R $ finrRTTRWf/RRRfaR snrot <rf, 
*fTftn/*n i rn> <w fif^sf, finfi am RR»fr ft ayfi fif r4t 


mrr wftmff am fin finwnjun. n^ "f^tfir vf 

»fi ffifiR ¥X ^rt RT%R 1 Sfifir nffirr #r ffiw if w?TR-*mR 
RRTRI RTf^n I 

5 . Rft Rf^ff % ntrf rt FRRifRf % fin fiwRrtRref/ 
ipfRfin Rfwi Rif, 5TRW ‘V’ ft 0,41 WRRfif nfi Rfri TRf nff 
Rrf|n 1 1 if 7 rr> %Rrmr ot to rt ifi-Rrlin Rra^Rifi 

rrirr! % fin fifRRfisr ^ rtr firarr wfaRRft >fi «refnr ft Rmft 
| 1 m >r 4 f ^RR-fifgT am ^ ” rn ^ t, 9 ir 15 av 
% rtor if srfnR: Rmn RTfln 1 ufir ftftr rr rrri rr 
if irarr finfR Ran WR*rrR ifwn fim Rnn $ iff ifir-fomR 

ft ^fiHT % fin “smrfW' rttot if gtfifr Rf%Rr rtt% gRff an 

■fir im tffiTRTff ^ ERTR if RTRT RTf^R I < 3 ffi SfRRR <RRf ^f f R 
-rfir RRpfr r rtr rr nm, Rif RfRfiRfr- gRiafRaf ff ?ftff % 
Rfwnr RnSi "flRRfin'' rrttr if \fcn tot Rff^n 1 3 ft-—"RRR 
fRRRRT nff am" "«rr 4a a^t” “ " *pf fanrfifTO mfi 1 

e. fimmsawf/R^iafirR RR^rf Rif, WRft Raafin if ifi n^ 
tfarar ft nmTmff % rto r ti? an TfinzT rr m:, firaft gfr 
% fin Rfif RTRft, RRRRf Rffif fPff : 3 R% RTf°f «tft fff 
fir^R fiarRT, arrmnaT ^srRf 57 ! mr mjffr nff 4 4 rtr n^ Rf? 
^ mx, ftsnfirRrrfi Rif wr iRrmfin 1 






[WFT II—TT 3(i)l 


'(TRW TTSTTS": WfTTUTW 


5 


TWRT—111 


«THT— II 


STW— 


1) 


*fWl TTFR RTW 

Vt^.19.S 


lifts n 


hi i.*.%.*t tt stfgtt qvtifi fq toj'jsT t-.w f^sT i 

(WTfR *TT WPT tfl? *i V'S T) 

.f^wr.- ■ ■ fl^nr/a 11 *. % wNrfwf vr wift «r$‘ • 


mm fuWift fit wm 
tfwr 

<TTftnr 

Wirt 

frr ftwtv 

■% . 

n. 

RfRTf w; 

x<pn 

fbps ww wfttr fit 

fpmwx 

(fifts qr) 

1 2 


3 

4 

5 

6 

7 8 






f «w fw^sT % ^rfV.TT rfum'r nfr y R Ttw ift wfwr TifoT *rwrff?t 

wii srtj wr? wi? 

X . f . IS. f. f. 

9 10 11 12 13 14 13 16 


R.W.f.*«IT. 
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MINISTRY OF SURFACE TRANSPORT 
("Ports Wing) 

NOTIFICATION 

New Delhi, the 21st February, 1994 

G.S.R. 104(E).—In exercise of the powers con¬ 
ferred by sub-section (1) of Section 124, read 
with sub-section (1) of Section 132 of the Major 
Ports Trusts Act, 1963 (38 of 1963), the Cent¬ 
ral Government hereby approves the New 
Mangalore Port Trust Employees (Festival Advan¬ 
ces) Regulations, 1994 made by the Board of Trus¬ 
tees for the Port of New Mangalore and set out in 
the Schedule annexed to this notification. 

2. The said regulations shall come into force on 
the date of publication of this notification in the 
Official Gazette. 

[No. PR-12012|21|93-PE-I] 
ASHOKE JOSHI, Jt. Secy. 

NEW MANGALORE PORT EMPLOYEES’ 
(FESTIVAL ADVANCES) REGULATIONS 
1994. 

In exercise of the powers conferred by Section 
20 of the Major Port Trusts Act, 1963 (38 of 
1963), the Board of Trustees of the New Manga¬ 
lore Port Trust, hereby makes the following Re¬ 
gulations, namely :— 

PART—I 

1. Short title.—1. These regulations may be 
called the New Mangalore Port Employees’ (Festi¬ 
val Advances) Regulations, 1994,— 

(a) These regulations shall come into force 
with effect from the date of its publica¬ 
tion in the Gazette of India. 

2. Definitions.—In these regulations, unless the 
context otherwise requires 

(a) “Accounts Officer” means the Financial 
Adviser & Chief Accounts Officer of the 
Board or any other officer authorised by 
him in this behalf. 

(b) “Advance” means the advance admis¬ 
sible under these regulations. 


(e) “Calendar Year” means the year begin¬ 
ning on 1st January and ending 31st De¬ 
cember. 

(f) “Financial Year” means the year begin¬ 

ning on the 1st April and ending on the 
31st March following. 

(g) “Important Festival” means :— 

(i) New year’s day (of all religions and 
faiths). 

(fii) Pongal. 

(iii) Republic Day. 

(iv) Mahasivarathri. 

(v) Nativity Feast. 

(vi) Ramzan (Id-Ul-Fitar). 

(vii) Bakrid (Id-UJZuha). 

(viii) Independenc Day. 

(ix) Vinayakachaturthi. 

(x) Vijayadashami. 

(xi) Deepavali. 

(xii) Christmas. 

(xiii) Muharram. 

(xiv) Sri Krishna Jayanthi. 

(xv) Ugadi. 

(vxi) Nnam. 

xvii) Id-Milad. 

(xviii) Easter. 

An other festival which the Chairman may dec¬ 
lare, by a general or special order, after taking 
into consideration the importance attached local¬ 
ly to such festival. 

(h) “Competent Authority” means and inclu¬ 
des any officer in the service of the 
Board so authorised by the Chairman 
by a general or special order to per¬ 
form all or any of his functions as a head 
of office. 

3. Extent of Application : 

1. Save as otherwise provided, in these re¬ 
gulations, the advance is admissible to all catego¬ 
ries of employees in Class I, Class II, Class III & 
Class IV irrespective of their pay range. 

2. The advance is not admissible to :— 

(i) Persons not in whole time employment 
of the Board, 


(c) “Board”, “Chairman”, “Deputy Chair¬ 
man” and “Head of Department” shall 
have the same meanings as assigned to 
them in the Major Port Trusts, Act, 
1963. 

(d) “Employee” means an employee of the 
Board. 


(ii) Persons paid from contingencies, and 

(iii) Apprentices. 
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4. Conditions of Eligibility :— 

1. An advance shall be granted only on 
the eve of any one of the important festi¬ 
vals irrespective of the religious faith of 
the employee concerned as provided 
under sub-regulations (g) of Regulation 
2 of these Regulations. 

2. An advance shall be admissible only on 
one occasion in a Financial year. 

3. The advance shall not be granted to an 
empoyee more than once in a Pinanciall 
year even if the festival qualifying for 
advance falls twice in a Financial year. 

4. An advance under these regulations shall 
be granted to an employee if he is on 
duty, or an earned leave or an any other 
leave equivalent thereto, including mat- 
temity leave but excluding leave prepa¬ 
ratory to retirement or leave preparatory 
to final cessation of service on the date 
on which the advance is applied for. 

5. An advance under these Regulations 
shall not be granted to an employee un¬ 
less an advance already granted to him 
has been fully recovered. 

6. An advance shall not be granted to a 
temporary employee unless he is likely 
to continue in service with the Board 
for a period of atleast one year beyond 
the month in which the advance is dis¬ 
bursed. 

7. The advance shall not be granted to an 
employee unless he applies for it in writ¬ 
ing atleast a fortnight before the date of 
the festival for which the advance is ap¬ 
plied for. This condition can however, 
be relaxed by the authority who is em¬ 
powered to sanction this advance in in¬ 
dividual cases. 

5. Interest free advance.—The advance granted 
under these Regulations shall be free of interest. 

6. Amount of Advance,—The amount of ad¬ 
vance which may be granted to an employee shall 


not exceed Rs. 1,500 (Rupees One Thousand and 
Five Hundred only). 

7. Form of application for advance.—The ap¬ 
plication for advance shall be made in the form 
prescribed in Annexure-I to these Regulations. 

8. Disbursement of advances.—The amount of 
advance sanctioned under these Regulations by 
the competent authority shall be disbursed to the 
employee before the festival in respect of which 
the advance is sanctioned. The form of sanction, 
order is appended as Annexure-H. 

9. Recovery of advance 

(a) Th|e amount of advance granted under 
these regulations shall be recovered in 
not more than 10 equal monthly Instal¬ 
ments. 

(b) The recovery of the amount of advance 
shall commence with the issue of pay or 
leave salary as the case may be for the 
month following that in which such am¬ 
ount is disbursed. 

(c) The recovery of the amount of advance 
shall in the case of an employee, gov¬ 
erned by the Minimum Wages Act, 1948 
or the payment of Wages Act, 1936, or 
both, be subject to the provisions of the 
said Act. 

10. Accounts of Advances.—The procedure for 
the maintenance of accounts and watching the re¬ 
coveries shall be as specified in Annexure-III to 
these regulations. 

11. Interpretation of Reglations.—If any 
question arises as to the interpretation erf these 
regulations, the same shall be decided by the 
Board, in consultation with the Govt. 

12. Repeal and savings.—All Rules correspond¬ 
ing to these regulations and any orders issued in 
this regard from time to time and in force imme- 
.diately-before the commencement of these regula¬ 
tions are hereby repealed. 

Provided that any order made or any action 
taken under the regulations so repealed shall be 
deemed to have been made or taken under the cor¬ 
responding provisions of these regulations. 
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ANNEXURE—I 
(Sec Regulation 7) 


NEW MANGALORE PORT TRUST 

FORM OF APPLICATION FOR ADVANCE IN CONNECTION WITH IMPORTANT FESTIVAL 

1. Name of Applicant. 

2. Applicant’s Designation .. 

3. Employee Number. 

4. Department, Office and Section. 

5. Pay on the date of Application. 

6. Whether on duty or on leave on the date of application and, 

if on leave, the nature of leave. 

7. Date of first Appointment. 

8. Date of superannuation or retirement ..... 

9. Festival in connection with which advance is required . . 

10. Amount of advance required . 

11. Number of instalments In which advance is desired to be repaid. 

12. Name of payment in which advance will be drawn 

13. Certified that : 

(i) I have not drawn an advance in connection with a festival 
during the current calendar year ; and .... 

(ii) the advance granted to me in connection with a festival in 
the previous calendar year has been fully repaid. 


(- 

(Signature of the Applicant) 

Date : 

Place : 


* Score out if not applicable- 


ANNEXURE-II 


Office of the 

New Mangalore Port Trust 
Panaraburdt : 


OFFICE ORDER 

Sub:—Grant of Festival Advance for the ensuing festival falling on. 

Ref.: 1. 


Under the provision contained in NMPTE (Grant of Festival advance Regulation 19 sanction is accorded for the grant of Festival 
advance of Rs. 1500/- (Rupees one thousand five hundred only) to the following officials of the this office on the festival falling on 


SI. No. Name & Designation Amount 


(0 

( 2 ) 

(3) 

(4) 

( 3 ) 


The advance will be recovered In ten monthly instalments of Rs. 150/- each from above officials pay bill for the month of and 
onwards. 


Heads of Depts. 


To 


Bill/Estt. D/Audit Section, 



mtcT WOTH: WtHRn( 
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NEW MANGALORE PORT TRUST 

ANNEXURE-III 
(See Regulation 10) 

PROCEDURE FOR MAINTENANCE, ETC., 

OF ACCOUNTS OF ADVANCES IN 

CONNECTION WITH FESTIVALS 

* 

1. Pleads of DepartmentslHcads of Offices 
should ensure that the conditions attach¬ 
ed to the grant of advances in connec¬ 
tion with important festival are fulfilled 
and that proper accountsjrre maintained 
in their Departments and the recoveries 
are watched. 

2. The payment on account of advances 
should be accounted for under the head 
“FESTIVAL ADVANCES GLC. 858. 
To facilitate the maintenance of acco¬ 
unts, the festival and the year to which 
the advance pertains should be cons¬ 
picuously indicated at a suitable place 
on the first page of the relative pay¬ 
sheet. 

3. The recommendations for the grant of 
advance should be made by the Heads 
of Departments|Heads of Offices in the 
prescribed form, vide Form A in Part- 
II of this Annexure to the Accounts 
Officer in accordance with the instruc¬ 
tions that may be issued by him from 
time to time. The Accounts Officer shall 
also issue detailed instructions from time 
to time in regard to programme of dis¬ 
bursement, in respect of each festival. 

4. In support of the deductions, the Heads 
of Departments|Heads of Offices should 
attached to the monthly[supplementary 


pay sheet through which the recovery 
of the advance is effected a “Schedule 
of Recoveries” as prescribed by the Ac¬ 
counts Officer vide Form B in Part-Ill 
of this Annexure. A separate Schedule 
should be prepared in respect of each 
festival. 

5. The Heads of Departments [Heads of 

Offices should maintain a duplicate of 
Form A to watch the recoveries on ac¬ 
count of advances. Columns 1 to 7 
should be filled in when the recommen¬ 
dation for payment of advance is pre¬ 
pared and forwarded to the Accounts 
Officer. The recoveries, as and when 
made, through the pay-sheet should be 
noted in Columns 9 to 15. In case the 
recoveries are made in cash and remit¬ 
ted on the Cash Section of Accounts De¬ 
partment, a suitable indication should be 
given in the ‘Remarks’ Columns to facili¬ 
tate I'cconcileation and the fact should 
be (intimated to the Accounts Officer, 
Similarly, the reasons for the non-reco¬ 
very of any amount which should have 
been normally recovered should be in¬ 
dicated briefly in the ‘Remarks’ Col¬ 
umn, e.g., ‘Pay not drawn’, ‘Pay not 
due’. ‘Transferred to’.etc. 

6. The Heads of Departments |Heads of 
Offices should furnish to the Accounts 
Officer within a month from the month! 
in which recovery should have normally 
been completed an extract from the re¬ 
gister maintained in his office in respect 
of each advance showing details of the 
cases in which advance has not been 
fully recovered, the outstanding amount 
and the reasons therefor. 
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PART-II 
FORM-A 

New Mangalore Port Trust 

Month- 

SUPPLEMENTARY PAY SHEET FOR ADVANCE IN CONNECTION WITH 

FOR EMPLOYEES OF.DEPARTMENT. 

SI. Name of employee Designation Pay Scale Pay Amount of Ticket No. Stamped acquit- 

No. Date of Advance tance of employee 

continuous 

appointment. 

12 3 4567 8 


Total 

N.M.P.T.15.Prepared by: 


Voucher No.Sheet No.... 

-19. 

tenter name of festival and ytar) 

SECTION PART.ADVANCE YEAR. 

Repayment of advance made through the pay sheet for REMARKS 

Month Month Month Month Month Month Amount 

Rs. Rs. Rs, Rs. Rs. Rs. outstanding 

9 10 11 12 13 14 15 16 


Total : 

Audited by: HEAD OF DEPARTMENT 


Printed by the Manager, Govt, of India Press, Ring Road, Maya Puri, New Delhi-110064 
and Published by the Controller of Publications, Delhi-110054, 1994 

















